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MOJIOKEHHUE O IOKHOCTHON HHCTPYKIMA PABOTHHKOB
MB/I0Y (EPEMILAHCKHIT AETCKUI CAJl «CKA3KA»

1.00mue noJoxeHns

1.1 Hacrosee IlonokeHue o IOMKHOCTHOM MHCTPYKUHM pabOTHHKOB (nanee
[TofioskeHue) B MyHHUMMAJIbHOM OHOJUKETHOM JOWIKONBHOM OOpa30BATEIBHOM YHpEKACHHH
«Uepemianckuii nerckuil can «Ckaska» Uepemianckoro MyHuuunansHoro paiona PT (nanee
— MB/IOY) paspaloTan B LeasX perylnpoBaHus B3AMMOOTHOLIEHMH Mexkay palOTHHKOM H
paboTtonarenem.

1.2. Hacrosmee Ilonoxenne onpegenser OCHOBHble TpeOOBaHHA K CTPYKTYpe H
COflepkaHHI0  AOMKHOCTHOH mHeTpykunyu pabotHukos MBJIOY, a Tamke k npouenype
pa3pabOTKM OMKHOCTHBIX HHCTPYKUMH, MOPAIKY HX MPUHATHS. YTBEPKIEHHS, BHECCHUS B HHUX
ﬂOHOJlHeHI‘.[rI H HU3MEHEHHH.

2.IlousiTHE AOKHOCTHON HHCTPYKUHH

2.1 Jomksocthas mHcTpyKuus pabothuka MBJOY  (manee - JlomkHOCTHas
HHCTPYKLS) — OCHOBAHHBIH HA HOPMAX 3aKOHOJIATENbCTBA OQHUMATILHBIN IPABOBOIT AOKYMEHT,
peraMeHTHpYIOMii  OpPraHM3aLMOHHO-NPaBoBoe  monoxkenue paboruka MBJIOY, ero
06A3AHHOCTH, NpaBa, OTBETCTBEHHOCTb, OfecmeunBAKIMIT yenoBua ana ero dpQexTHBHOMH
paboThI IIPH OCYLLECTBICHHH HM TPYJOBOIT IEATENLHOCTH COTIACHO 3aHUMAEMOH 0/DKHOCTH

2.2 JIOWKHOCTHAs MHCTPYKUUS SBIAETCS HOPMATHBHBIM JOKanbHbiM aktoM MBJIOY,
peryaupyrowuM otHowenns B pamkax MBJIOY, conepawum obuwieods3arentHbie npasuna
MOBeNEHNs U BCEX HAM  HEKOTOPBIX yYacTHHKOB 00pasoBaTeNbHbIX —OTHOLUICHHI,
PacCUMTAHHBIM HA HEOZHOKDATHOE MPHMEHEHHE, YTBEPKAEHHBIM TNPHKA3OM 3aBEAYIOWEro
MBJIOY.

2.3 JIO/KHOCTHAR MHCTPYKLMA COCTABASETCA N0 Kaskaoi wrathoit nomkHoctn MBIOY
1 00bsBaseTcs pabOTHUKY MOA PACIHCKY NPH 3aKIUEHHH TPYAOBOTO IOTOBODA, & TAKAKE NPH
nepeMelieHl Ha APYTYH 0KHOCT U MpH BPEMEHHOM HCTIOJHEHHH O0A3aHHOCTEH 10
JOJIKHOCTH.

2.4 JIOMKHOCTHAA MHCTPYKUMS paspabarbiBaeTcsi MCXOAs M3 3ama4 M (QyHKUMI,
BO3JIOJKEHHBIX HA KOHKPETHOro pabOTHWUKA, B COOTBETCTBHM CO IUTATHbIM PACMHCAHHEM,
Tpasunamn BHyTpeHHero Tpyaosoro pacropamka MBIOY, ¢ cobmonennem Koncturyuun
Poccuiickoii ®enepawun, Tpynosoro konekca Poccuiickoll ®enepaui 0 MHBIX HOPMATHBHO-
MPAaBOBBIX AKTOB.

2.5 OcuoBoii  ans  paspaboTkM  JOMKHOCTHBIX — MHCTPYKUMA  ABJIAIOTCA
«KBann(ukaUHOHHbIE XAPaKTEPUCTHKM AOMkHOCTeH paoTHukos obpasosanus» Exuxoro
KBATH(OHKALMOHHONO CIPABOYHHMKA NOJDKHOCTEN PYKOBOAHMTENEH, CIIEUHANTUCTOR H CITykALINX,
yTBepskaentoro [Iprkasom MUHMCTEPCTBA 3PABOOXPAHEHHA M COLMAILHONO  Pa3BHTHS
Poccuiickoit Penepatmu ot 26 asrycra 2010 r. Ne 761n. (B penaxumu [Tpukasa MunuctepcTsa
3PABOOXPAHEHHS U COLMATbHOrO passutis Poccuiickoii @enepaumn ot 31.05.2011 Nod48H).



3. TpeGoBanus, npeabaABIseMble K CTPYKTYPE H COAEPRKAHUIO AOJMKHOCTHOH
HHCTPYKLHH,

3.1 JIomKHOCTHAsE KHCTPYKIHMA COCTOMT K3 CNEAYIOLIHX Pa3ae/oB:

— O6wue nonoxKeHus

— JlonmxHOCTHBIE 0053aHHOCTH.

—Ipasa.

— B3anmooTHoweHHs. CBA3H M0 JOMKHOCTH.

3 3.2 B pasgene «O0une nonoKeHus»:

— ycTaHaBNMBAETCS chepa AeATeNbHOCTH AAHHOTO CrIELHaNUCTa,

— yCTAHABNMBAETCA TNOPANOK €r0 HA3HAYEHHs M OCBOOOMKIEHMA OT 3aHMMaeMoi
BOMKHOCTH,

— YCTAHAB/MBAETCS 3aMELLEHHE MO TOMKHOCTH BO BpeMs OTCYTCTBHA,

~ ompeensitoTcs KBanM(UKALHOHHbIE TpeboBanus (TpeDOBaHMA, MPEIbSBITEMbIC K
00pasoBanHio M cTaxy paboTa), MOAUNHEHHOCTb CMIELHANHMCTA H NOJDKHOCTHBIE JHLA, KOTOPBIMA
OH PYKOBOJINT;

— MNEpEeUHCHIAITCA MPABOBbIE AKTbl M HOPMATHBHBIE IOKYMEHTBI, KOTOPBIMH AOIKCH
PYKOBOZCTBOBATBCA CTIEUMAHNCT B CBOSH AEATENbHOCTH.

B paszen Moryr ObiTb  BKMIOHWEHl ApyrHe —TpeCOBaHMA M MONONEHHI,
KOHKPETH3HPYIOLIME 1 YTOUHAIOUHE CTATyC I0KHOCTHOTO JIMLA U YCJIOBHA €ro eATebHOCTH.

3.4 Pasnen «JIOMKHOCTHbIE OGA3AHHOCTH» CONEPKHT MEPEdeHb OCHOBHBIX (yHKLHI
NO/KHOCTHOTO JTHLA, A TAKKE YKa3bIBAIOTCA 00A3aHHOCTH IOJKHOCTHOTO JIMLIA, BO3/IAragmble Ha
HETO, YKa3bIBAeTCA (HOPMA ero yuacTHs B YIPABIEHHECKOM NPOLECCe (PYKOBOLMT, YTBEPIKIALT,
obecreuuBaeT, MOArOTABIMBAET, PACCMATPHBALT, HCMOJHSAET, KOHTPOJMPYET, COTJACOBbIBACT,
NpENCTABIAET, KyPHPYET H T.11.)

3.5. Pasnen «[lpaBa» COAEPIKHT MepeueHb MPas, MPENOCTABIAEMbIX CHELHANNCTY AN
BBIMOJIHEHHST BO3TIOSKEHHBIX HA HErO (YHKLMI 1 0093aHHOCTEH,

3.6. B pasgene «OTBETCTBEHHOCTbY YCTAHABNMBAIOTCA BHUALI OTBETCTBCHHOCTH 34
HECBOEBPEMEHHOE H HEKAueCTBEHHOE BbINOTHEHNE CMEUHaNHCTOM A0IKHOCTHBIX 00A3aHHOCTEN
1 HEMCNOJIB30BAHKE MPELOCTABIEHHBIX EMY MPAB.

3.7. Pasnen «BiaumooTHomenus. Csszu mo pgomkHoctH» Conmepxur nepeveHb
NOMKHOCTHBIX JIAL, ¢ KOTOPHIMH CTELMAIMCT BCTYNaeT B cyxeOHble B3aMMOOTHOLIEHHs K
obecrieunBaeTcs HHpOpPMALHEl, Yka3biBaeT CPOKH MOMyHEHHs H NPEIOCTABIEHHA HHPOPMALIH,
onpenensieTcs NopsAoK MOANMCAHHS, COMIACOBAHUS U YTBEPHICHHS IOKYMEHTOB.

3.8. O6s3aTenbHBIMH PEKBH3UTAMH JIOJKHOCTHOH HHCTPYKLMH SBIISIOTCS:

— nonxoe HaumeHosaHne MBJIOY

— 3ar0JI0BOK K TEKCTY:

— BH3BI COrACOBAHNA,

~ MOAMHMCH, TPU{Q YTBEPHKACHHS.

4, Mopsinox pa3paboTKH, COTIACOBAHMSI, YTBEDKICHHA H BBEACHHE B /el CTBHC
A0JKHOCTHOH HHCTPYKUHH.

4.1 JlomKHOCTHAs MHCTpyKuus paspabarbiaercs sasenytouum MBIOY auGo munom,
yrnonHoMouenHbiM  3aBenyroum MBIOY. B cnyuae, ecnm  JIOmKHOCTHas HHCTpYyKLA
paspabaThiBaeTCs JMLOM, yrmomHomoueHHbIM 3aseayrounm MBJIOY, To oHa moanuceiBaeTcs
pa3paboTUUKOM.

4.2 JlomKHOCTHAs MHCTPYKLMS nocie pa3paboTku mepenaercs B NPOBCOtO3HbIi
KOMMTET MepBUYHON MPOPCO3HOM OPraHM3alMK, MPEACTABISIOLLHI HHTEPECh! HonbIIHHCTRA
paGotsuxos MBJIOY (nanee — npodhcorosubiii komuter). TIpodeorosnbiii KOMHTET B CPOK HE
Mo3Hee JecATH paboumx JHeH co AHA nosydeHus JIOMKHOCTHON MHCTPYKUMHM OCYIECTBAAET
cornacosanue JlomkHocTeit mHCTpYKUnK. B cayuae, ecan mpocoro3Hblii KOMATET He COTaceH



oM JI0/KHOCTHOH MHCTPYKIMH MO0 BHOCHT NPEANTOKEHHA MO €ro COBEPLICHCTBOBAHHIO,
70 3asenytouwemy MBJIOY HanpaBnseTcs MOTHBHPOBAHHOE muenve, 3asenyrownii MB/IOY
COTJIACHTC € HUM JHOO 00A3aH B TeueHue MSTH JHEH MOC/E MOTydeHHA
HPOBAHHOrO MHEHWS MPOBECTH JOMONHHTENBHbIC KOHCYNBTALMH C NPOPCOK3IHBIM
SOMHTETOM B LEJSX JOCTHKEHUS B3AMMONIPHEMIEMOr0 PELIEHEHA.
[pH HEROCTIKEHWH COLNIACHS, BOHWKLUKE pasHOTNAcHi 0OPMIAIOTCS MPOTOKOIOM,
mocze uero 3asenyrownii MBJIOY umeeT npaso yTBepaUTS JIOMKHOCTHYI0 HHCTPYKLIHIO.

5. YrBepiRaeHHe J0/IKHOCTHOH HHCTPYKUHH

5.1, 3aseaytommii MBJIOY yTsepknaer JIoMKHOCTHYIO WHCTPYKLHIO MYTEM H3ZAHHS
COOTBETCTBYIOLIErO NPHKa3a.

5.2, B npuxase B 00A3aTEIbHOM NOPATKE YKA3bIBAIOTCA.

- flaTa BBEACHHUS JIO/KHOCTHOI MHCTPYKLMH B A€HCTBHUE,

- ykasaHue 00 03HAKOMIIEHHH pabotHnkos ¢ JI0MKHOCTHO# MHCTpyKLHell H CPOKH 117
STOr0;

- damMuwiMM M JIOJUKHOCTH JIHL, OTBETCTBEHHBIX 2a cobnroneHne JLOMKHOCTHOH
EECTPYKLHH,

- MHbIE YCIOBHAL

5.3. YTBepK/ICHHbIE OJKHOCTHBIC HHCTPYKLITH MOAIEKAT 00s3aTeNBHO perncTpaLiis 8
cooTBeTCTBUHM ¢ TPeOOBAHHAMHU AEJONPOU3BOACTEA B MBJOY ¢ nprcBOeHHEM HM TMIOPAAKOBOTO

HmOMepa.

6. Osnaxomaenne paGoTHuKos ¢ JloKHOCTHOH HHCTPYKUHEH

6.1. Osnaxomnenne pabornnka MBI0OY ¢ JloNKHOCTHOH HHCTPYKLUAeH B o0s3aTeNbHOM
MOpAIKE OCYLUECTBIACT sapeaytouuit MBJI0Y. Ilocne o3HaKOMICHHA paboTHHK MPOCTaBISET
#a JIOMKHOCTHOM MHCTPYKIIMH O3HAKOMHTEIIbHYIO BU3Y — C MHCTpYKLelT O3HAKOMIEH, 1aTa,
MONHKCD.

6.2. Osnakomnenne padotanka MBI0Y ¢ JIOMKHOCTHON MHCTPYKLIHETH B 00s13aTeIbHOM
MOpAZKE OCYILECTB/IAETCH MPH [EPEBOAC paGoTHMKA HA APYTYIO MOIKHOCTb HIH BPEMEHHOM
mepesone Ha Apyrylo pabory. O3HakOmieHHE OCYLECTBIACT sapepyrownii MBAOY. Tlocne
oaHakOM/IeHHsl pabOTHUK MPOCTABAAET HA JIOMKHOCTHOM MHCTPYKLMH O3HAKOMHUTE/BHYIO BU3Y
— ¢ HHCTPYKLIHE(T O3HAKOMIICH, J1aTa, NOAMHC.

6.3. TpeboBanus, yCTAHOBIEHHBIC B JIOMKHOCTHOM MHCTPYKLIAK, NEeHCTBUTENBHBI C TOTO
MOMEHTA, Kora paboTHHK Obill ¢ Hefl O3HAKOMIICH.

6.4. B cnyuae ecnn paborruk MBJIOY oTkasbisactes pacnucaThes B O3HAKOMIIEHUH Il
NOAYHEHHH JIOmKHOCTHOH HHCTPYKIHH, JaHHbI 0TKa3 QUKCHPYETCA MyTeM COCTABIEHHS aKTa B
MPHCYTCTBHH  HE3AHHTEPECOBAHHDIX ceumeteneil. B akre Tawke (ukchpyerca dakr
oasakoMsieHns pabOTHHKA C COJGPIKAHHEM JIOMKHOCTHOH HHCTPYKUMU B HHOM (popme
(JI0/BKHOCTHAS MHCTPYKIMA 324HTBIBAETCA BCIYX 3aBEAYIOLHM MBJI0Y).

6.5. Jlna Tekyweil paboTbl ¢ NOATHHHHKA [OJKHOCTHOM MHCTPYKUHM  CHHMAIOT
3aBEPEHHYI0 KOMHK), KOTOPYIO BbIAAIOT paGoranky MbJIOY, paforatowieMy B AAHHOF

J0JUKHOCTH.

7. Buecenue n3veneHuii B JLoMAHOCTHYI0 HHCTPYKUHI

71 Buecenue w3MeHeHuii B JIOMAKHOCTHYHO ~HHCTPYKIHIO OCyLUeCTBAACTCA B
CAEAYIOLIHX CITyH4asX:

71 1. B CBA3Y C H3MEHEHHeM O0A3aTeNbHBIX YCA0BHIL TPYAOBOTO 0roBOpa. YkazaHHas
npoLe/ypa MPOBOIMTCS B COOTBETCTBHH C tpeGosannsamu TpyoBOro KOAEKCa Pd (paboTHuK
“0mKkeH ObITh HE MO3IHEE, YeM 33 2 Mecsua 10 MPeAronaraeMoro H3MEHEHHS! TTMCBMEHHO



: Mocne nomyueHus pPAbOTHMKOM COrJalleHHs Ha TIPONOJIKEHHE  TPYIOBBIX
sHyii, HOCATCS M3MeHeHHs B JIOMKHOCTHYHO MHCTPYKLHIO).

7.1.2. mpH M3MEHEHWH OPraHM3aUMOHHbLIX ycnosuii Tpyna, 6e3 M3MEHeHHA TPyAOBO#

(H]

7.2. 3asenyromuit MBJIOY wit JHUO, YMONHOMOYEHHOE UM, COCTABIACT JIOMKHOCTHYHO
CLMI0 B HOBOH PENAKLIHH, KOTOPAs COrNacoBbIBACTCA H YTBEPKAAETCA B COOTBETCTBUH C
AHHSIMH, YCTAHOBIEHHBIMH PA31€I0M 6 Hacrosiiero ITonoxeHHs.

8. XpaHenue 10KHOCTHBIX HHCTPYKLHEH

8.1 JIOWKHOCTHBIE HMHCTPYKUMM ~ XpaHaTci B COOTBETCTBHM  C  MPaBHIaMH,

H0BJIEHHbIMH B Hepequ THUTOBbLIX ynpaBnquecmx apXUBHbBIX JOKYMEHTOB,
OLIMXCH B IpoLecce NEATENbHOCTH FOCy'lIapCTBeHHb[X Opratos, OpraHos MECTHOIO

HABEHHS M OPraHM3alHii.
8.2. JIOMKHOCTHbIE HHCTDYKLMH pabornukos MBJOY  noanexar NOCTOAHHOMY

sernio MBJIOY B TeueHHe TPEX JIET N0CNE HX 3aMEHbI HOBBIMH.
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